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Friday, 21st September 2007

9.00–12.45 
First working session

Part I: The promoter’s report on the course of work on the project, administration, and financing

1. The promoter’s report on the course of work on the project 

Project coordinator Ms Jordanka Trifonova delivered a report on the course of work on the project so far. The second work phase lasted 6 months and concluded at the end of June. All funds were transferred from the contractor to the partners, as determined by the contract. At the second meeting in Brandys in the Czech Republic the initial version of the project was presented and a decision on the final version was made. The coordinator stressed the importance of dissemination, project testing, and the continuation of other set tasks. The third work meeting will be dedicated to reaching an agreement on the initial version of the project, determining in more detail the forms of the textbook, the topics, dictionaries, manual, and testing.

2. Administration, financing 

Ms Mirjana Petković (Partner 5) had prepared questions for the coordinator Ms Trifonova and Mr. Goleminov regarding the project administration and financing. The questions referred to the harmonization of the provisions of the project within the Leonardo da Vinci program with the provisions of the Republic of Slovenia and the Faculty of Arts [of the University of Ljubljana] on administration and financing. More detailed replies will be formulated in writing and sent via e-mail directly to Ms Petković. 

Part II: The conclusion of the administrative-financial part, the presentation of the initial version of the textbook

 1. The conclusion of the administrative-financial part

We determined the final date – 15th October 2007 – for the delivery of the interim report for the past period, which has to be mailed to the coordinator, Ms Jordanka Trifonova, and which has to include all documentation, copies of receipts, etc. (which must be labelled “true copy”, stamped, and signed).

2. The presentation of the initial version of the textbook 

Ms Tanja Jerman (Partner 5) gave a chronological presentation of the preparation of the initial version of the textbook. The initial model was prepared by Partner 1 and Partner 2 and consisted of a grammar section, a lexical section, and a conversation practice section. The first study unit with six modules was translated from Bulgarian into the other three languages. This model was presented and reviewed at the second working meeting in Brandys. Partner 5 remarked that conversation should be the most important part of the textbook and that the materials should be visually attractive. Partner 5 prepared a communication model for the first three modules of the first study unit; the first module was translated into all languages and tested in Bulgaria. This was followed by a change in the topics– the topics of individual study units were determined according to relevant situations and the target group (low-skilled workers in tourism), of the previously planned 10 study units, the following 7 - 8 were confirmed at the meeting:

1. Arrival/Departure, 2. Tourist Information / Tourist Agency, 3. Accommodation, 4. Food and Drink, 5. Entertainment Activities, 6. Shopping – souvenirs, rentals – and Business Related Services, 7. Solving Problems (health emergencies, accidents). Special consideration should be given to the proposed introductory unit that would include vocabulary and phrases important for workers in tourism. Another necessary measure would be to reduce the amount of grammar.

A new presentation of the Travelling unit followed. On the basis of some textbooks for English language, Partner 5 prepared dialogues and exercise models for the study units Food and Drink and Accommodation. Dialogues are categorized according to difficulty levels (1, 2, 3). 

3. Discussion on the content and form of the textbook: 

- to define the target group (to specify all professions included in the target group);

- to determine the form of the textbook – 1 book or 4.

Conclusion: All participants agreed that the target group be narrowed and precisely defined (e.g. level 1 – maids; level 2 – waiters; level 3 – receptionists, clerks, ‘animators’). The problem of placing tourist guides into the project target group was pointed out. It is impossible to define difficulty levels in accordance with the Common European Framework of References, since our level 1 cannot correspond to A1, which is due to the fact that the languages are related and the situations as well as functions of their use very specific).

Together we defined the target group (i.e., professions) and levels for each situation, i.e., in terms of the study unit of the textbook. The dialogues for 3 situations  (of 8) are almost completed. Mr Stilian Stoyčev (Partner 2) will prepare commentaries on those dialogues and situations that are relevant for the target group. Subsequently, Ms Tanja Jerman (Partner 5) will compile a new table of contents for the textbook.

16.30–22.30 Second working session  
Part I: The presentation of the testing of the initial version of the modules, discussion of the testing of the initial version of the assessment and self-assessment systems

The coordinator, Ms Jordanka Trifonova, presented the testing process of the initial version of the textbook, which was carried out 24th – 27th May 2007 in the town of Primorsko on the Bulgarian coast. The participants in the course were 20 – 23 years old, they all spoke Bulgarian as their first language and also spoke at least one foreign language. On the basis of listening comprehension they were divided into three groups: a group without knowledge of another Slavic language; a group with knowledge of another Slavic language at B2 level; and a group with knowledge of another Slavic language at C1 or C2 levels. The teaching was focused on oral language competences. The results showed that previous knowledge of at least one Slavic language has a positive influence on acquiring a second Slavic language. However, the results also showed the need to teach only the most elementary, short affirmative sentences and basic grammar of the target language at the basic course level since the relatedness of the Slavic languages did not help the participants in this respect.

Conclusion: A pilot version needs to be designed; topics, levels, and the extent of the materials have to be determined (at least one study unit has to be fully tested), and the pilot version needs to be tested on a public that corresponds to the target group of the project.

Part II: Discussion on the textbook

Determining the tasks of each partner regarding the preparation of the textbook:

- Partner 2 – vocabulary,

- Partner 5 – dialogues,

- Partner 1 – grammar,

- each partner prepares exercises for his/her field.

Conclusion: The textbook is intended for learning only one language; thus each language will be represented by its own book + English (altogether 5 textbooks); the content and form will be the same for all versions. At the end of each textbook there will be a topical dictionary in all respective languages, the first language represented being the language of teaching, which will be followed by the others according to the already determined order. The grammars of the languages are different, in light of which each textbook will be organized differently; a descriptive grammar will not be included. Apart from grammar, all textbooks will have a common form with regard to pages, the same dialogues, exercises, etc.

Part III: The presentation of the interim version of the vocabulary

Ms Albena Rangelova gave a detailed presentation of the materials for the multilingual dictionary that was made on the basis of the material prepared by P1 and P5 during the second meeting in Brandys. All participants were given a collection of informational materials - the list of entries for the multilingual dictionary. 

Ms Albena Rangelova explained that she used the term list because the entries are not arranged alphabetically but according to word classes. The dictionary is not yet finished since the results of testing have not yet been compiled. For now the list comprises three parts:

- Bulgarian-Czech bilingual list,

- Czech list,

- Slovakian list.

The dictionary will be arranged alphabetically and topically.

After this there followed work on individual entries for which partners had to decide whether to include them in the dictionary.

Unresolved questions: How to organize a dictionary in four languages? What should its extent be? Which grammatical categories should be presented?

Conclusion: The extent of a three-level dictionary has been determined as follows:

Level 1 – 500 entries

Level 2 – 1000 entries

Level 3 – 1000 entries

Altogether the dictionary will comprise of 2500 entries.

The dictionary should be published as a separate book.

Saturday, 22nd  September 2007
9.00–13.00 
Third working session  
Part I: Discussion of the interim version of the vocabulary and the testing of the interim version of the dictionary

Conclusion:

1. Discussion of the interim version of the vocabulary
The product of the project will be two dictionaries: one alphabetical and one topical. The topical dictionary will be printed at the end of each textbook. The first language list will be in the language of the textbook. This dictionary will be produced in parallel with the vocabulary compiled by Partner 2 while preparing individual study units. Partner 4 will produce the alphabetical dictionary that will be printed in five versions (the source languages will be the languages of the partners + English, all versions will include all five languages). The entries will be divided into three levels of difficulty, they will be marked by an index, without declinations and conjugations, and in the basic/1st declination of the word in question (plus the genitive and present tense).

2. The discussion of the testing of the interim version of the dictionary
The testing of the dictionary will be carried out by Partners 1, 4, 6, and 7. The results of the testing of the initial version must be obtained by 30th November 2007. The testing will be performed on the existing material, which consists of 500 words. The summary of the dictionary testing should be 1 – 2 pages long, testing will be performed in the Czech Republic and Bulgaria, where the languages will also be determined. A group of tour operators will be tested. Testing will be performed by means of a questionnaire, Partner 4 should prepare the testing methodology.   

Part II: Mr Pavol Jackulík: The presentation of the draft version of the software product for translation, discussion of the draft version of the software product for translation. 

1. Mr Pavol Jackulik presented a trial version of a computer translation programme and one of the possible dissemination methods, through mobile phones. This was followed by a discussion on the implementation, financing, and forms of dissemination. Opinions varied, but in this phase of the project conclusions are not yet necessary.

Conclusion: At first the programme for mobile phones will include 50 entries of survival vocabulary and 50 survival expressions. Those entries will be chosen by Partner 5, after the materials for all units have been collected. Each partner should provide audio recordings of the designated materials in his/her language and send it to Partner 6.

2. Participants did not reach an agreement regarding the question of what to include on one of the products of the project – a CD-ROM (an audio manual for using the textbook or the complete contents of the textbook).

3. The computer programme for the products, i.e., the dictionary and study units. With regard to the question to what extent the project products (study units from the textbook and the dictionary) should be available on the Internet, the opinions of participants varied as well. In order to resolve this issue, partners have to report the opinions of their superiors on the matter by 20th October 2007.

Mr Karel Oliva suggested that the complete contents be available on the Internet since the project was funded. Each user should be required to register, which means that he/she will download and agree to a short contract stipulating that the data will not be used for commercial purposes. Additional results of this would also be written evidence for Brussels regarding the interest in the product and better control over it. Mr. Goleminov remarked that the product should also bring profit and that the EU supports the commercialization of the project.

The unresolved questions were postponed to the afternoon bilateral meeting.
Part III: The conclusions regarding the agreements and the results of the third working meeting:

Textbook:

The target group are low-skilled workers in tourism. 7 – 8 study units should be prepared, the agreed upon topics being the following: 1. Arrival/Departure, 2. Tourist Information / Tourist Agency, 3. Accommodation, 4. Food and Drink, 5. Entertainment Activities, 6. Shopping – souvenirs, rentals – and Business Related Services, 7. Solving Problems (health emergencies, accidents). 

The preparation of the textbook has been divided among the partners as follows: P1 – grammar, P2 – vocabulary, P5 – dialogues. Each partner will also prepare exercises for his/her field. With regard to the different professions, three difficulty levels have been agreed upon.

The form of the textbook: 5 versions (one for each language of the partners + English). At the end of each textbook there will be a topical dictionary that starts with the language of the textbook, which is followed by the other four languages. The Food and Drink unit has to be completed by 5th November 2007. Grammar and vocabulary have to be completed by 1st November 2007 and then a complete package has to be sent to all partners by 5th November 2007. Partners 1 and 5 are responsible for putting together the complete package.

Testing unit:

The test unit will be Food and Drink. Each partner country will carry out testing of 5 – 10 people that belong to the target group. Each partner has to choose the language to test, and will do so regardless of the decisions of the other partners. Each partner country will carry out the testing of one language and also pay for such.

The testing model will be prepared by Partner 1. Complete results have to be obtained and summarized in a two-page report by 30th November 2007.

Computer programme for the products – dictionary and study units

Supervisors or superiors have to be consulted with regard to the extent to which the contents of the textbook and the dictionary should be available on the Internet. By 20th October 2007 responses have to be sent to the coordinator. All partners have to agree. 

The mobile phone dissemination programme 
It is up to each partner to decide whether the basic vocabulary and communication examples to be made available on mobile phones will be accompanied by audio recordings. 

Administrative-financial part

Partners have to submit the interim report to the coordinator, Ms Jordanka Trifonova, by 15th October 2007.

Documentation concerning finances: the photocopies of receipts have to be verified by a signature and stamped. Each receipt has to include a short description of the content in English.

14.00–17.30 Fourth working session

Part I: Promotional activities, dissemination

Mr. Goleminov emphasized the importance of dissemination activities for the duration of the project. He pointed out that regular promotional materials should not be neglected – brochures, promotional pens, hats, and the like.

Part II: Bilateral discussions on the partnership
Bilateral discussions on the project partnership regarding the financing of the project and the procedure for the work on the dictionary and textbook were held. Also addressed were promotional activities and dissemination.

